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User Guide — EMI Scheme Application Filing
(https://aeoindia.gov.in)

For Eligible Manufacturer Importers (EMI) — Deferred Payment of Import Duty

Applicants are advised to read the CBIC Circular No. 08/2026-Customs dated 28.02.2026

before filing the EMI application.

Before You Begin

Check if you have received mail from DIC with the subject: “EMI Registration Successful -
Application Filing Enabled”. If yes, proceed to file your application. If no, please wait for the

mail from DIC.

Note: Only after registration is complete, the EMI Application Filing option will be enabled in

your login.

Important: Keep all documents in PDF format for upload on the portal. Ensure documents
are complete, legible and within the maximum upload size mentioned below.

Document Checklist (PDF)

Document When required Max upload size
IEC copy Mandatory 1 MB
PAN copy Mandatory 1 MB
Udyam certificate (MSME) If applicable 1 MB
T ITC-04 I

GS C-04 retums  (last two If applicable (Job work cases) | 1 MB
half-years)
GSTR-9C Returns Mandatory 1 MB
CA Certificate with UDIN (in

M 1MB
Appendix-1ll format) andatory
Audited financial statements (last Mandatory 5 MB
two FYs)
Authorlsatlon letter for authorised Mandatory 1 MB
signatory
GST Registration Certificate for each
GSTIN under the PAN Mandatory 1MB
Proof of property holding rights Mandatory 1 MB

(lease/rent/title deed etc.)
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Overview of the EMI Application Form

The online application is divided into nine parts: A to G, Appendix Il for Uploads, and Part H
for preview and submission. Please complete each part and click “Save & Continue” to
proceed.

You may use “Preview” before final submission to verify all entries and attachments.
Step-by-Step Instructions

Step 1: Log in to the EMI Module

Log in using your EMI credentials at https://aeoindia.gov.in.

Indian Customs
Authorised Economic Operator (AEO) Programme (@(AEU

e o g0

“mm@mmm o

& Registration

Central Board of Indirect Taxes & Customs

INDIAN CUSTOMS’ AEO PROGRAMME Username

A monumental effort to ease trading across borders

The Indian AEO Programme, which started in 2011, has come a long way in the last few years. It was designed to set standards to secure and to
facilitate the growing flow of goods in trade. Today, the programme has a membership of nearly 5,000 AEO entities. That is 5,000
economic entities which have actively collaborated with Indian Customs to ensure safety and security in the Supply Chain. And in return, they are reaping
benefits of an ever-widening set of benefits from Indian Customs such as faster processing and clearance of cargo, deferred payment of duty, direct port
delivery/entry.

Password

“AEO HAS FUNDAMENTALLY CHANGED THE CONVENTIONAL IDEA OF SECURI Enter Captcha
IRADE” o

~

The facilitation measures implemented through the Indian AEO Programme has ensured a significantly faster movement of goods at Indian ports,
which in tum has transiated In substantial savings in time and cost for the Indian Trade. To ensure that the processes and benefits of the programme are at
par with the International best standards, CBIC has thoroughly digitized the application filing, processing and digitally-signed delivery of AEO certification Login

ENHANCED REPUTATIONFOR ~  for Ac0 T1 applications by way of this website.

I heartily invite all the members of the trade to be part of this splendid confluence of security, recognition, and facilitation.

Forgot Credentials

Join the AEO Programme and be Indian Customs' trusted trade partner.

% Check AEO T1 Certificate Validity

Step 2: Select EMI Application Form

After successful login, please click on the EMI Application Form on the EMI menu.

o O

Test05032602 ~

a il view Circular 0812026 - Customs EMI application filing user guide

i EMI Dashboard

@ EMI Application

Eligibility Criteria for Vil Applicants

(Eligible Manufacturer Importers)

For Availing Deferred Payment of Customs Duty

EMI Helpdesk

/ 1. Importer & Manufacturer Status

email: 4 6. GST Compliance
emihelpdesk-dic@gov.in % ® Must be an importer as defined under Customs Act, and must All GSTR-3B returns filed, no tax dues pending.
phions: be a manufacturer as defined under the CGST Act.
011-23310014
If a manufacturer, an importer sending inputs/capital goods, 7. Financial Solvency
without payment of tax, to a job worker for job work under
e s Sl % Financially solvent, no insolvency or bankruptcy.

— J 2. Valid IEC 8. No Criminal Record
gl_j:l Must have a valid Importer Exporter Code (IEC) No arrests or convictions under Customs, Excise, or GST laws

= 3. Customs Footprint § 9. No Past Rejection/Suspension

s At least 25 EXIM documents filed (10 for MSMEs). No previous rejection or suspension for fraud.
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Step 3: Part A — General Details

EMI

EMI Application Entry Form

@ PART A GENERAL DETAILS PART D: LEGAL & FINANCIAL

APPENDIXAL UPLOADS PART H: FREVIEN
£ Appicaon Form FART A GENERAL DETALS
SiNo Particulars Details Documents to be submitted

1 Imparies Exporter Code (IEC) * 1022565555 IEC copy

2 Legal name of the Applicant: (as mentioned in the Permanent Account Number) Copy of PAN
EMI Helpdesk B
email: 3 Ardress of the Applicant (2s per IEC) *
emihelpdesk-dic@gov.n
Phone: 3a) Building No./Flat No. * -
01123310014
3() Floor No. .
ac 3(c) Name of the Premises/Building F—
i E 3(d) Road!Street *
EMI Application
. 3e) City/Town/Locality/Village * R
EMI Application Form
) District * R
3 Taluka/Block _
EMI Helpdesk 3m) State *
Select State v
email:
emihelpdesk-dic@gov.in 3 Pincode *
Phone: -
011-23310014
4 Permanent Account Number (PAN): (enter PAN of the applicant; in case of . Copy of PAN
proprietorship concem, PAN of the individual) * -
5 Trade name, if any, as per GSTIN - . . Copy of GST Registration Certificate
6 Constitution of business (please select the appropriate one) * s .
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3 Constitution of business (please select e appropriate one) * Select
& Prfle
; EiDasnoos () |5 the applicant an MSME? * Seect
© EMiAppication ) Ifyes, please indicate the UDYAM Registration Number
EMI Applicafion Form
8(a) Is the applicant an AEO T17* Mo
8(b) If yes, please provide the AEQ Cerfificate Number.
9(a) The Tow.lnumber oF Customs documents is zuto-populated based on data . S S —
eniesed in 9(b) and 5(c) below.
email: 9(b) Number of BES: * . .
emihelpdesk-dic@gov.in -
Phone:
011-23310014 9(c) Number of SBs: *
10 List of all the GST registrations of the applicant. *
SNO GSTH Upiozd a copy ofthe GST Regisirafion Ceriicates for each regisiraion under the PAN
10(3) | | Enter GST Browse... | No file selected
+Add GSTIN

For each GSTIN, please respond to the GST compliance

Udyam Certiicate

Remove

questions shown on screen (e.g.,

GSTR-3B filing, tax collected and not deposited cases, turnover, GST paid) and upload

supporting documents wherever prompted.

Please use “+ Add GSTIN" to add additional GST registrations under the same PAN.

GSTNUMBERO1
Test05032602 ~ 10(a) Choose File | No file chosen
Invalid GSTIN. Example: 33ABCDE 1234F 125

+Add GSTIN

@ EM Application

I" |

the application have been filed? (GSTIN-wise details should be provided) *
EMI Application Form

Whether all pending GSTR-3B returns in respect of all active GSTINs, which were due for filing as on the date of submission of

Whether all pending GSTR-3B returns in respect of all active GSTINs, which were due for filing as on the date of
SNO GSTIN submission of the application have been filed?(GSTIN-wise details should be provided)

0 )

11(a) GSTNUMBERO1 Select

EMI Helpdesk

011-23310014

(Yes / No)

email: 12 Whether there is any liability on the applicant, on account of ‘where GST has been collected from customers but not deposited
emihelpdesk-dic@gov.in to the government'? (GSTIN-wise details should be provided for all the GSTINs) *
Phone:

Whether there is any liability on the applicant, on account of ‘where GST has been collected from customers but not

SNO GSTIN
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Whether there is any liability on the applicant, on account of ‘where GST has been collected from customers but not deposited

12
Test05032602 ~ to the government'? (GSTIN-wise details should be provided for all the GSTINSs) *

s P
a
Whether thera is any liability on the applicant, on account of 'where GST has been collected from customers but not
SNO GSTIN deposited 1o the government for this GSTIN.
(Yes I No)

@ EMIApplication 12(a) GSTNUMBERO1 Select v

EMI Application Form

e 13 Annual aggregate turnover for the last FY. for all 600
GSTINs under the PAN (GSTIN-wise details should :
_JC' Registration be provided for all the GSTINSs) * The Annual Aggregale turnover is aut lated based on all entries
- below.
EMI Helpdesk
Annual aggregate turnaver for the last F ¥ ("Should be .
emihelpdesk-dic@gov.in (inRs) o o s
Phone:
011-23310084 13(a) GSTNUMBERO! Ghoose File | No file chosen
Annual aggregate tumover for the last F Y for all GSTINS under the: 0.00
PAN )
14 Annual aggregate GST paid in the last F.Y for all the 0.00
GSTIN under the PAN. (GSTIN-wise details should :
be provided for all the GSTINs) * The Annual GST paid is aute-p based on all entries
below.
Test05032602 ~ Annual aggregate turnover for the last F'Y. for all GSTINS under the
0.00
PAN
'y
-
14 Annual aggregate GST paid in the last F.Y for all the 0.00

GSTIN under the PAN. (GSTIN-wise details should

be provided for all the GSTINs) * The Annual aggregate GST paid is auto-populated based on all entries

@ EMIApplication below.
EMI Application Form
SNO GSTIN Annual aggregate GST paid in the last FY
(inRs.)
¢ Registra tact
L Update Request 14(a) GSTNUMBERO1
Annual aggregate GST paid in the last FY for all the GSTIN under tha PAN 0.00
EMI Helpdesk
email: .
15 Whether the applicant is a manufacturer as defined Select . i
emihelpd::k-dic@gwi" under section 2(72) of the CGST Act, 20177 (If Yes,
o 2;’;‘:;0“ then fll details in PART B) (If No, then fll details in
- PART C) *

Quit Save Save & Continue

Step 4: Select whether the applicant is a manufacturer or not

At the manufacturer question (Question No. 15 of part A), please select the applicable
option:
e |If you select ‘Yes' for manufacturer (CGST Act section 2(72)) — system will
automatically take you to fill Part B.

e If you select ‘No’ for the manufacturer, but are sending inputs/capital goods to a job
worker — system will automatically take you to fill Part C.
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Test05032602 ~

& Pr

EMI Application Form

7 H

EMI Helpdesk

email:

emihelpdesk-dic@gov.in
Phone:

011-23310014

Step 5: Part B - to be filled in by Manufacturer-Importer

13(a)

Annual aggregale turnover for the last FY. for all GSTINs under the

14(a)

be provided for all the GSTINs) *

PAN:

Annual aggregate GST paid in the last F.Y for all the 000
GSTIN under the PAN. (GSTIN-wise details should B

The Annual aggregate GST paid is auto-populated based on all entries

below.

GSTIN

GSTNUMBERO1

Whether the applicant is a manufacturer as defined Select
under section 2(72) of the CGST Act, 20177 (If Yes,
then fill details in PART B) (If No, then fill details in

Annual aggregate GST paid in the last FY for all the GSTIN under the PAN

Annual aggregate GST paid in the last FY
(inRs.)

Yes (an importer and also a manufacturer)

No (an importer and not a manufacturer)

Quit Save Save & Continue

In Part B, the applicant must select at least one active GSTIN, which must have declared in
para 16(d) or 20(d) of the GST REG-01, the nature of activity as ‘factory/manufacture.
Applicant must add all manufacturing units/factories details using “Add Factory” under the
said GSTIN. Please provide the complete address of the factory under the relevant GSTIN as

prompted on screen.

Test05032602 ~

&
i

EMI Application Form

x

EMI Helpdesk:

‘email:
emihelpdesk-dic@gov.in
Phane:
011-23310014

Documents to be submitted

Total No. of Manufacturing Units/Factories will be auto-calculated based on the

St Ho Particulars Details
18(a) Provide the GSTIN *
16 (b) Whether the GSTIN mentioned in 16(a)above is active as on oot
the date of application. *
16(c) Date of commencement of the Business [Dale of GST
Registration of the GSTIN referred in SI no 16(a)] *
16(d) Whether there is a declaration of manufacturing in para 16(d) Setect
or 20(d) of the REG-01 of any of the GSTIN of the applicant?
17 No. of Manufacturing Units/Faclories under GSTIN [referred in
Sina 16(a)]
entries below.
17(a) Faclory details (add as many

17(a) Factary 1

17(a) Factory 1 - Address: *

Building No /Flat No
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Vo) EMI
|
District *

CityTown/Locality/Village

a
i — Taluka/Block State *
Select State ~
@ EMiApplication
Pincode *
EMI Application Form
3 Registrat ntact 17(a) (1) Details of properly holding rights of the applicant for this factory as mentianed in SI no 17(a) above. (Please 17(a) (i) BOOK Value of the: plant ana machinery installeq i this tactory (RS in Lakns) *
provide supporting documents) *
Selact v
EMI Helpdeskc
Docs Leaserent agreement Title deed of landiregiste fation record (whi
email:
emihelpdesk-dic@gov.in Choose File | No file chasen o e
Phane:
011-23310014
17() (i List of major raw materials / input commodiies of manufacturing along with HSN (top 05 only in case there 17(3) () LISt of major fnisned goods akong with HSN (1op 05 0Ny In €35¢ Mere are ore Ian 05 cOMMoaes) *
are mare than 05 commaodities)
Name of major finished goods HSN No.

Name of major raw materials / input commodities HSN No.

Add Factory

Back Quit Save

Step 6: Part C - to be filled in by an importer who sends goods to the job worker
for job work

In Part C for job work cases, please provide any one GSTIN, filing ITC-04 for the last two half-
years and the job worker's GSTIN and the job worker's factory details, as required.

fo EMI

AILS PART C: JOB WORKER (SECTION 143) PART D LEGAL & FINAI

ONS AND UNDERTAKINGS

APPENDIX-I UPL

Part C: To be filled by an applicant who is an importer and not a manufacturer as dafined under section 2(72) of the CGST Act, 2017, but who is sending the inputs/capital goods ta a job worker (under Section 143
of the CGST Act, 2017)

@ EM Applcation SiNo Particulars Details Documents to be submitted
EMI Application Fi
ppication Form 18(a) Whether any one of the GSTINs pertaining to the applicant s .
sends their inpuls/capital goods, without payment of lax, to a
job worker for job work under the provision of Section 143 of
Pl CGSTACt? *
[
18(b) If yes, please provide the GSTIN of one such GSTIN as Seloct GSTIN from S1 No 10 List .
raferred in 51 No 18(a)
EMI Helpdesk
18(c) Date of commancemant of the Business of the above GSTIN dammiyy Copy of GST Registration Cartificate
; . dimmiyyyy
Iy referred in S| No 18(b) (Date of GST Registration)
emihelpdesk-dic@gov.in
Phone: 18(d) Whether the above GSTIN have filed the last two half-yearly Yes - GSTITC-04 Retum i
011-23310014 GSTR ITC-04 returns?
18(d)(i) First half year preceding the date of application Seloct Firsthalf year proceding - G F25 | Moo chasen
18(d)(ii) Date of filing of the ITC-04
18(d)(iii) Second hall year preceding the dale of application Soloct Second half year preceding . Mo e chasen
18(d)(iv) Date of filing of the ITC-04
18(e) Whether the job worker o whom the above GSTIN has sent Yes -

the inputsicapital gaods for job work have an active GSTIN?
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Please enter the job worker's GSTIN and factory details

o

18(e) Whether the job worker to whom the above GSTIN has sent
the inputs/capital goods for job work have an active GSTIN?
(In case the job worker has more than one GSTIN, then at
least one of them should be active.)

Yas ~

18(1) Please provide the GSTIN of one such job worker as referred
in S1 No 18(e)

&
i B b

= 18(0) Whether the said job worker, as referred in S1 No 18(1) above, .
@ EM Appication has declared in the FORM GST REG-01, the nature of

EMI Application Form

business activity being carried out al the mentioned premises
as “factory manufacturing? (Where the said job worker has
multiple active GST registrations, at least one active GSTIN
must indicate the nature of business activity as
“factory/manufacturing” in Form REG-01)

18(h) No. of Manufacturing Units/Factories of the job worker as
referred in SI No 18(g):

Total No. of Manufacturing Units/Factories will be auto-calculated based on the

entries below
emihelpdesk-dic@gov.in
2 1- : Bullding No /Flat N
Phone: 18(h)(i) Factory 1 - Address: ullding No /Flat No. Remove
011-23310014
Flaor No

Name of the Premises/Buiding
Road/Street

CityTown/Locality/vilage *

Step 7: Part D - Legal & Financial Compliance

Please upload the CA certificate (with UDIN) in the prescribed format and audited financial
statements in the Uploads Section in support of your declarations.

PART C: 0B WORKER [SECTION 143 PART . LEGAL & FINANCIAL COMPLIANCE

ACT DETAILS

PART H PRE

@ EM Appicat Sine Particutars Detats Documents to be subautted

EM Applcation Form 19(a) Whathe the sobvent hedie o . Solvency Centficats issued by any CAin the prescibed

of application? * format

19(8) Whesher the [ z insalvent, or oot .

=
20(a) Whesher the applicant [ foe the last twe (02) Years? * . . Copy of the ast two audited financial statements, as
applicatle.
20) ‘Specify raasons in case the nst worth is not pasiive.
emaik:
emihelpdesk-dic@igov.in
Phone:
23310014
21(a) Whesher the net cunent assets are pashive? * o . Solvency Cenficats issued by any CA n the prescribed
format

1) Specify reasons in case the nel cumrent assels are nal posiive

2 Whesher the mpmmmmpmpnewmusemmammm-snlpﬂmmammm e ;
partners (in case or any of s Board of Di
been arstad or convicted for an offence under the Customs Act, 1962, the Central Excise
Act, 1944, Chaptes V of the Finance Act, 1994, or the CGSTISGST Act, 2017, or any other
Taw o the time being in force?

n Wheher ther is any st the appi . ;

for an offence under the Customs Act, 1962, the Cantral Excise Act, 1944, Chapter V of the
Finance Act, 1994, or the CGSTISGST Act, 2017, o any other kaw forthe ime being in
forca?

ek o s m
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Step 8: Part E — Previous Applications

The system will automatically check for previous applications under the IEC and auto-
populate the data for the IEC.

= R e

Test5032602 -

EMI Application Entry Form
3 Foe
PART C: JOB WORKER (SECTION 143 PART D LEGAL & FINANCIAL COMPLANCE | @ PART E:PREVIOUS APPLICATIONS PART F: CONTACT DETAILS APPENDUCI UPLOADS

EMI Application Form

Submitted Date Status

Back Quit Save Save & Confinee

% Regisaton Contact

emihedpdesk-dic@govin
Phone:

1123310014

Step 9: Part F — Contact Details

In this part, please enter the Contact Details of the Authorised signatory. An authorisation
letter must be uploaded in the uploads section.

TestIS0I2602 -
EMI Application Entry Form
i
PART A GENERAL DET: PART G: J0B WORKER (SECTION 143/ PART [ LEGAL & FINANCIAL COMPLIANCE PART E PREVIOUS APPLICATIONS PART F- CONTACT DETAILS APPENDUCIL UPLOADS
i EM Dashiboa
PART G- RTAHIN
Bl Applcation Fom PART F AUTHORISED PERSON AND CONTACT DETAILS
SL No. Particulars. Details (to be filled)
% Regsirain Contac % Narme and desiqnation of e contact
EMi Helpdesk 4 Mobile no: *
e » ‘Bemats Mobile o
emihelpdesh.dic@govin
Phone:
012331008 x i i
Docs. Upioat Authonssion e Ahorsd sinatury” n Uicads (Aopencoc i s 5
Back Quit Save S:WEEC(WIIIHB

Step 10: Uploads (Appendix II)
Please upload all documents against the prescribed fields.

Important: Please upload the correct document against each field. lllegible/Incomplete
documents may result in the application being returned. Submission of false documents
may result in rejection of the application.
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Test05032602 ~

APPENDIXL UPLOADS PART G: DECLARATIONS AND UNDERTAKINGS PART H PREVIEW & SUBMIT
B
: APPENDIX-I| —LIST OF DOCUMENTS TO BE UPLOADED
i
i 1. 1EC copy Gutance

[ Choose File | No i chosen The fe must ba in POF format an

EMI Application Form
2. PAN copy i Guidsnce Single Sle uploa

[ Choose File | No fie chosen

3. Udyam cortiicate for MSME. f appicable. * (| Guidance
email:
emihelpdesk-dic@gov.in | Choose File | No e chosen
Phone:
011-23310014.

4 Certficate sued by a Chartered Accountant (bearing Unique Document Identificaion Number (UDIN)), a per ihe prescribed format in Appenducil of the Circular 082026-

ek Guidance
— OF 1
| Choose File | No fis chosen
A Autited firancial statements for the tast financial years. * (| aaiincs
[ Choose File | No fle chosen
5B, Autited financial statemants forthe second-tast o Snancal years. * | Castings Se e s
| Choose File | No fie chosen The fila must e in POF
6. Authoriation etier for Authorised signatory Guidance Sing
[ choose File | No fie chosen The fie must be In PDF format and

Step 11: Part G — Declarations

Please tick all declarations/undertakings after reading them carefully.

S = E— o 0§

EMI Application Entry Form
PART A° GENERAL DETALS N 143 MPLIANCE PART E PREVIOUS APPLICATIONS PART F- CONTACT DETAILS APPENDOI UPLOADS
& Puie
PART G- DECLARATIONS AND UNDERTAKINGS PART H: PREVIEW 5 SUEMIT
i EMI Dashboard
EMI Agplication Form 1 informat ectarations made and is et n every respect. *
A are found to be false, or any document uploaded by me/us are found to be forged,

. The approval given to meius as an ‘Eligible Manutactrer Importer” may be suspended;
. Iwe may be iable for actions under the relevant provisions of the Customs Act, 1962; and

el s e e S

email: 7 ame h FlaxC under the Central Excise Act, 1944 or Chapler V ofthe Finance Act, 1984, *
emihelpdesk-dic@govin
Phone:
123310014 [ 4. IWe undertake o notly onl Customs (DIC), CBIC, by Emal: in) of any change i i iy or the EMI Scheme. ~
[ 5.me ised fo s appiicant, *
Pzce Date:
Name of Authorised Signatory * Designaiion

Step 12: Part H — Preview and Final Submit

Use “Preview” to verify every submission and uploaded document. After ensuring
correctness, click “Submit” to submit the application.
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Applicant Name : Test05032602 IEC : 0022565555 EMI Application Reference Number : RF12345 Date of Submission : 26-02-2026
Current Status : Processing

& Profi
i I rd
* EMI Application Details
©® EMIApplicatior
® PART A' GENERAL DETAILS ‘ PART D: LEGAL & FINANCIAL COMPLIANCE ‘ ‘ PART E: PREVIOUS APPLICATIONS ‘ ‘ PART F: CONTACT DETAILS
¢ Registration Contact (@ APpENDDCI UPLOADS | [ ® PART G DEGLARATIGNS AND UNDERTAKINGS |
Details Update Reques!
EMI Helpdesk PART A: GENERAL DETAILS
st No Particulars Dotails
email:
emihelpdesk-dic@gov.in 1 importer Exporter Cade (IEC) 0022565555
Phone:
011-23310014 2 Legal name of the Applicant: (as mentioned in the ~ Test05032602

Permanant Account Number)

3 Address of the Applicant (as per IEC) Building No./Flat No: Test Building
Floor No: Test Flat

Name of the
Premises/Building:

Road/Street Test Road
City/Town/Locality/Village: Test City
District: Test District
Taluka/Block.

State Delhi

Pincode. 110001

On submission, an application reference number will be generated. You can track the
application status in your dashboard under ‘View Applications’.

- i - —

EMI Application Details Home
& Profile

S.No | Applicant Name IEC

Application Reference Number Submitted Date Current Status To View Application

_ 1 Test05032602 0022565555 Emi_Application_Part_A_Saved
@ EMApplication

View Applications

‘email:
emihelpdesk-dic@gov.in
Phone:
011-23310014

©2018 Ceniral Board of Indirect Taxes & Customs, India.

After Submission

Once submitted, the application will be processed, and the decision will be communicated
via email provided in the application. The status will also be updated on the EMI portal in the
‘View Applications’ in the EMI menu.
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Support

For any issues in application submission, please contact DIC at emihelpdesk-dic@gov.in, or:
011-23310014.

—END —
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